STUDENT PEACE AWARDS OF FAIRFAX COUNTY
Role of Representatives
A representative is assigned to each participating school.  The representative is our public face to the school community and we hope that the representative will become familiar with the Peace Award recipient and the relevant school personnel.  

Necessary functions

Reception
In early March we have a reception to honor the recipients and their invited guests.  We ask each representative to serve as the host for their recipient and invited guests.  If the representative is not able to come, then we ask the representative to find an alternate.

Certificates
Each Peace Award recipient will be given a certificate.  We ask the representative to call the school in late April to arrange for the presentation of the certificate, preferably at an awards assembly, usually held in early June.  We then ask the representative to follow through with the agreement reached with the school.  This may mean delivering the certificate and a short description of the student’s achievements to the school or it may involve going to the school and making the presentation yourself.  We will give you both the certificate and a list of the recipient’s relevant contributions.  The organizers do not have the manpower to back you up in case something interferes with your plans, so please find someone who can substitute for you in case of emergency.
E-mails
About five times a year each representative will receive an e-mail titled, “Peace Award, response needed”.  We ask that you respond to these messages promptly.

Optional functions

We welcome additional support.  Some of the extra jobs you may choose to include are
· Personally contact the school to explain the Student Peace Award and to encourage the school to submit the name of their selected recipient.

· Become acquainted with the Peace Award recipient from your school.

· Assist with organizing the information from the recipients into a form which can be used for press releases, the reception program, and the certificate presentations.

· Assist with distributing certificates.
Special note:

We are very grateful to all our volunteers and we depend on them for the success of this program.  We will remind all representatives about each job, providing specific details, and at least a week advanced notice.  Each representative will receive a copy of all communications with the school and with the Peace Award recipient.  Our goal is to make the experience of being a representative easy, fun, and rewarding.  
